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HNOJOXEHHE
? o ombanoTexe

1. O6mue nonoxenng
1.1. HacTosmee nonoxeHne paspaborano Ha ocHoBaumu craTs 18 QenepansHoro

saxoHa oT 29.12.2012 roga Ne 273-®3 «O6 obpasosauun B Poccuitckoii ®enepatmmny,
mpukasa oT 01.03.2004 roma Ne 936 O pealHsalMed peleHHs KOJUIETHH
Muno6pasosanus Poccun or 10.02.2004 roga Ne 2/2 «O6 oCHOBHBIX HalpaBNeHHIX
COBEpIICHCTBOBAHHA AEATENBHOCTH OHOAHOTEK yupexpmeHudt obmero obpasoBaHms
.Poccuiickoit Penepauun», B COOTBETCTBHM ¢ I'pakpanckuM koznexcoM Poccmiickoi
Genepauuu, PenepanbHeM 3aKkoHOM or 25 miona. 2002 roma Ne 114-®3 «O
NPOTHROACHCTBHE SKCTPEMHCTCKON HeArenbHoCTH» H Ne 436 @3 ot 29 nexabpa 2010
rofia «O 3ammTe feTelt oT MHGOPMALHH, NPEMHAOMWEN Bpesl ¥ PasBUTHIO», Ycrasa
MYHHLFOATBHOTO OGIOpKeTHOro obmeobpasoBatensroro yupexaenus «Cpefmss
o6meobpasoparensaad mxona Nel ¢, Amxan-Kana» (nanee - Illxona).

BubnuoTeka ABASETCH CTPYKTYPHBIM NOAPA3ACICHHEM INKOJLI, YMaCTBYIOIIMM B
y4e6HO-BOCIMTATEILHOM Iipolecce B IEIX OOeCTeYeHHs TpaBa  YYaCTHHKOB
o0pa3oBaTeNbHOrO  MNpomecca Ha  OeciiarHoe  HoNb3oBaHHe — GuOGmHOTEIHO-
HHOOPMALIHOHHBIME PECYPCaMH.

1.2. [JlestenbHocts GuGnHOTEKH 00mMeo6pasoBaTENEHOIO YIPEKACHUA (,uanee
fubmuoTeKa) oTpaxaerca B Ycrase mkonsl. O6ecneqaensocts 6ubnmnorexn yqeOHEMH,
METOAMYECKHMH ¥ CIPaBOYHBIMHM JNOKYMEGHTAMH YYHTHIBAETCA NPH JIHICH3MPOBAHHH
06meo6pa3oBaTELHONO YUpeRASHM.

1.3.1emu pesTeNbHOCTH OGHONMOTEKH: peaxH3alMf OOsM3aTENBHONO MHHHMYMa
conepxanus 061eo6pa3oBaTeNBHEIX POrPaMM, HX aJlanTali K XKH3HH B ofuiecTse,
co3maHHE OCHOBBl JMJI% OCO3HAHHOrO BeIGOpa H NOCIHEQYIOINEr0 OCBOCHHS
npogecCHOHATBHBIX 00pa30oBaTeNbHBIX IPOTPaMM, BOCIHTaHHE IpakIaHCTBEHHOCTH,
TpyZomo6HA, YBaXeHHs X NpaBaM M cBoGojaM denoBexa, moGBH K okpyxaroue




npupoje, Poavne, ceMbe, GOpMHpPOBaHHE 30POBOTO 00pasa KU3HU.

1.4. JesTenbHOCTs OMONHOTEKH OCHOBEIBAETCS HAa IIPUHIMIIAX ACMOKPATHH,
rymagusMa, OOIIENOCTYIHOCTH, IIpHOpHTETa  OOIIEYeNOBEYeCKUX  LEHHOCTeH,
rpa)<[RHCTBEHHOCTH, CBOOOJHOTO Pa3BUTUS THIHOCTH. '

1.5. Tlopsamok MOJB30BaHHUA HMCTOYHHKAMH HHGOpMAaUWH, NepedeHb OCHOBHBIX
ycyr ¥ YCIOBHA MX NpemocTaBlenus onpeaensorcs [lonoxeHueM o 6ubIHoTEKE U
[lpaBusiaMu  TONB30BaHUs ~ OMOMHOTEKOH,  YTBEPXKAEHHBIMH  PYKOBOJHTEJIEM
001e00pa30oBaTEIBHOIO YUpeKIeHHA. ‘

1.6. 1llkona HeceT OTBETCTBEHHOCTh 3a NOCTYIHOCTH M Ka4decTBO OHOIHOTEYHO-
WH(QOPMALHOHHOrO 00CTy>XUBaHMs OUOINOTEKH.

1.7. Opranusanys o0C/IyKHBaHKS YYaCTHHMKOB 0O6pa3oBaTeNbHOro Ipouecca
MPOM3BOAMICS B COOTBETCTBHM C TpaBWIAMH TEXHHKH Ge3omacHOCTH H
IIPOTHUBOIIOXKAPHBEIMH, CAHHTAPHO-THTHEHUYECKHMH TpeOOBaHUAMH.

2. OcHOBHBIE 32Ja4H

2.1. OcHOBHBIMH 3aa4amMy OHOIHOTEKH SBIAIOTCH:

a) obecreueHne ydvacTHUKaM oOpas3oBaTelbHOro Ipolecca — obydaronmmes,
MeAarorHiecKyM

pabOTHHKaM, pOAMTENsM (WHBIM 3aKOHHBIM TIPEACTABUTENAM) OOy4YarolIHXCH
(nanee - monE30BaTENsAM) - NOCTYNa K MHGOPMaUMK, 3HAHWSAM, HAEAM, KyIbTYPHBEIM
HEHHOCTAM ITOCPENCTBOM MCIOJIB30BaHUA OHOMHOTEYHO-HHGOPMAIMOHHEIX PECYPCOB
06111e06Pa30BaTENEHOTO YUPEKICHUS HA PA3THYHBIX HOCHTEIAX: OyMaXHOM (KHHXHBIH
douz, POHI NepUOIUYECKUX H3NaHHil); MarHuTHOM ((QoHI ayauo- H BHJIEOKACCET);
nudposom (CD-gucky); KOMMYHMKATHMBHOM  (KOMIIBIOTEPHEIE CeTH) W HHBIX
HOCHTEISX;

6) BOCNHTaHHE KyJLTYPHOTO H TPaKJAHCKOIO CaMOCO3HAHHA, MOMOLIs B
colManu3anyy o0y4aroIerocs, pasBHTHH €ro TBOPYECKOro MOTEHLHANA,

B) (OPMHpOBaHME HABHIKOB HE3ABHCHMOTO OGHONHOTEYHOro NONB30BaTEL:
o6 ydeHHe TIOUCKY, OTOOPY ¥ KPUTHYECKOM OLIEHKe HHPOPMALNH;

) COBEpILCHCTBOBaHHME IIPEJOCTaBIsIEMbIXx OnOMUOTEKON YCIYr Ha OCHOBE
BHEJPEHHs HOBBIX MH(OPMALMOHHBIX TEXHOJIOI'HH H KOMITBIOTEPH3ALHMH OubHoTEe4HO-
uH(OPMAITHOHHEIX POLECcoB, GopMHpoBaHHE KOMPOPTHOR GHOIHOTETHOH CPEBI.

3. OcHoBHBIe PyHKUMH

3.1. lnst peanM3aumy OCHOBHBIX 3a]a4 OubnuroTeka:

a) hopMupyeT donHA OHONHOTEUHO-HHPOPMALIHOHHBIX pecypcoB
06111e00pazoBaTeIbHOTO YUpeKAeHHU:



. KOMIUIEKTYeT YHHMBEPCAIBHBIH (HOHA yueOHBIMH, XYyIOXECTBEHHBIMH,
HayYHbIMH, CTIPABOYHBIMH, HeJArOrHYeCKHUMH U HayHdHO-TOMY PHAIMH JOKyMEHTaMH
Ha TPAAMIACHHBIX U HETPAJHMIIHOHHBIX HOCHTEIAX uH¢opMaLKy; |

«  mononHseT GoHI KHPOPMAIMOHHBIMA pecypcaMu CCTH WnTtepHeT, 6a3aMu H
GaHKaMH AAHHBIX APYTHX YUPEXKACHHUI ¥ OpraHU3aLMH;

.« axkymyaupyeT QOHA HOKYMEHTOB, CO3/aBacMbIX B 001meobpazoBaTeNbHOM
yupexaenny (myOnuxanui u paboT nexaroros 06111e00pa30BaTENBHOIO yYPEKACHHS,
AYYIIMX HAYYHBIX paboT U pedepaToB o6yyarolmxcs 1 Ap.); '

. OCYLIECTBJISET pa3MelieH e, OPTaHI3aLHIO i COXPAHHOCTE JOKYMEHTOB;

6) cozgaeT HHGOPMALHOHHYIO IIPOIYKIHIO:

. OCYLIECTBISIET AHATHTUKO-CHHTETUYECKYIO nepepaboTKy HHGOPMALUH;

«  OpraHH3yeT H BeleT cripaouHO-6uGIHOrpaguuecKuii anmapar: KaTaJiord
(anpaBUTHEIN, CHCTEMATHYECKUH), KApTOTEKH (CHCTeMATHYECKyIO KapTOTeKy CTarei,
TeMaTHYECKHe KApTOTEKH), SJIEKTPOHHBIH KaTalor, Gassl HAaHHBIX MO TNPOQHUIIO
0611e00pa30BaTENEHOTO YIPSH ACHNUS;

- paspabaThIBaeT PEKOMEHJATENBHbIE 6ubnuorpaduueckue nocobusa (CIMCKH,
0630pE!, YKa3aTed U T.11.);

. oBecreumpaeT WH(OPMUPOBAHUE IMOJNb30BATENCH 06 uHGOPMALMOHHOM
IPOIYKLHY,

B) ocymecTtBuser AudpepeHIMpOBaHHOE 6u6IMOTEeYHO-NH(POPMAIIHOHHOE
obcnyxuBaHHe 00yUaKOIIXCS:

. OpefocTaBIfeT MH(QOPMALMOHHBIE PECYPCHl Ha PasJIAMHBIX HOCHTEISIX Ha
OCHOBE H3Y4EeHHs HX HHTEPECOB M HHPOPMALMOHHBIX noTpeOHOCTEMH;

.« co3nmaeT YCNOBHMS A7A PEANM3AUHH CAMOCTOATE/NBHOCTH B o0OyueHHH,
O3HABATEbHON, TBOPYECKOW HeATENBHOCTH C orjopoif Ha KOMMYHHKAIHIO;
criocofCcTBYEeT pa3sBUTHIO HaBBIKOB camoo0ydeHus (ydacTde B CETEBHIX ONHMMIINANAX,
TeneKoMMYHHKAIMOHHBIX IPOEKTaX B CHCTEME AUCTAHIMOHHOTO o0yueHus),

. opragusyer  oOyueHMe  HaBBIKAM  HE3aBUCHMOrO GUOIHOTEHYHOTO
Mons30BaTens W MOTpebuTeNns HHGOPMALMH, CONSHCTBYET HHTErpaliiy KOMIIIIEKCa
3HaHMii, YMEHHi1 1 HAaBBIKOB PaboTHI ¢ KHUTOH H HHQOPMALIHEH;

. OKa3biBaeT MHQOPMAIMOHHYIO NOAACPXKKY B PeLICHHH 33724, BO3HHKAIOIINX
B rpollecce HX y4eOHOH, caMo06pa30BaTEBHON B JOCYTOBOH AEATENILHOCTH;

. OpraHM3yeT MaccOBble MEPONIPUATHS, OPHCHTAPOBAHHEIC Ha pasBuTHe O0ILEH,
Y UMTATENHLCKOW KyJNBTYpbl JIMYHOCTH, CONEHCTBYET pasBUTHIO KPUTHYECKOTO
MBILLTCHHI,

. copmeificTByeT dYi€HaM IIEJaror{iecKoro KOJICKTUBd H AMHHHCTPAllHH
yupex/eHus B OpraHu3aiii o0pa3oBaTeNbHOrO IPOLECCa 1 jpocyra obydaroupxcs
(npocmoTp BEAeo(HIEMOB, CD-IHCKOB, MPE3CHTANMA PA3BHBAOLINX KOMIBIOTEPHBIX

UIp);
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- PYKOBOIMT BOCIIMTaTenbHOM paboToi ¢ KHHTOH B IpynIiax IpoJICHHOTO AHA,
B Kjiaccax KoMIIeHcHpyiollero oOy4eHHs, B KOPPeKIIMOHHEIX Kiaccax (mpu nx
HAITYYHH ),

r) ocyuwectsiieT Au(pGepeHIHPOBAHHOE 6HONHOTeYHO-HHPOPMAITHOHHOE -
0GCITyKHUBaHHE MeJarorndeckux paboTHHKOB! '

. BeBNfeT HHGOPMAUMOHHBIE TNOTPEOHOCTH M YIOBIETBOPSAET 3aIpOCHL,
cBs3aHHBIE ¢ O6y4eHHEM, BOCIIMTAHUEM M 310POBbeM JeTeH;

. BeISBAAEeT WHGOPMAIHOHHBIE NOTPEOHOCTH M yJIOBJIeTBopﬂeT 3arpochl B
0611aCTH MENArorHYecKNX HHHOBAUUI H HOBBIX TEXHOJIOTHH;

«  copaeHcTByeT npodeccHOHATBHOM KOMIIETEHIIHH, IIOBBILLICHUIO
xBanuUKAIKH, IPOBEJEHHUIO aTTECTALUH,;

. co3jaer Oauk mnejarornueckoil MHQopManuMH KaKk  OCHOBEI eAHHOMH
HH(POPMAIMOHHONH CTy KOsl 0011e00pa3oBaTeIbHOTO  YIPEXKICHHA, OCYIIECTBIACT
HaKolJIeHKe, CHCTEMATU3aLIHI0 HHPOPMALMHK IO IPeMETaM, pasenaM i TCMaM,

. oprammsyer nocTyn K OaHKy mefarormeckoH uHopMauH Ha JFOOBIX
HOCHTEJIAX; TPOCMOTP 3TEKTPOHHBIX BEPCHH MEeAarormiecKux N3JIaHui;

«  OCYIIECTBJSET TeKylliee HHPOPMUpOBaHHe (AHH nHpOpMALUH, 0630pkl HOBBIX
nocTyIUIeHUH ¥ myGnuKanuit), “HpopMHUPOBAHUE PYKOBOACTBA 06111e00pa3oBaTeILHOTO
yupexIeHHs IO BOIPOCaM YIIpaB/ieHns 00pa3oBaTe/IbHbIM MPOLECCOM;

+  TONAEPKUBAET JCATENBHOCTH IESNArOrMYeCKHX paboTHHKOB B 00JacTH
co3/@HI MHOOPMAMOHHEIX NPOAYKTOB ([XOKYMEHTOB, 6a3 maHHbIX, Web-cTpaHdIl U
T.0L);

. CrocoGCTBYeT MPOBENEHHIO 3aHATHH N0 (QOPMMPOBAHHIO nH(OpMALILOHHOH
KyNbTyphl; ABAseTcs 0a3ol 1 MPOBENCHMA IPAaKTHIECKHX 3aHsaTHH o pabore ¢
HH(OPMALHOHHEIMY PECYpPCaMH,;

A) ocymecTsuser  AuQQEpeHIMPOBAHHOE 6u6MMOTEYHO-HHPOPMALTHOHHOE
obcITy)KuBaH!e POAUTENEH (MHBIX 3aKOHHBIX npeAcTaBUTENEH) 00YUAIOIIHXCA:

. YIOBIETBOpSET 3alpOChi MONb30OBATENEH X HHpOpMUpYEeT O HOBBIX
MOCTYILUIEHAAX B OMOIHOTEKY;

«  KOHCYJBTHpYET IO BOMpOCaM OpraHW3alyy ceMefHOrO YTEHUs, 3HAKOMHT C
yH(popMaLeil IO BOCTIMTAHHIO JETeH;

. KOHCYJIBTHMPYET IO BOIpocaM y1eOHbIX M3JaHui Ui o0y4armuxcsd.

¢) ofecrmeumBaeT 3alMTy JAeTedl OT BpeNHOH A HX 3NOPOBBA U pPa3BUTHA
HHPOPMAaLIHH;

) OCYHIECTBISET CBEPKY MOCTYNAIOUIMX B 6UGIHOTEKY JOKYMEHTOB (Ha MHOOBIX
HocHTeNsIX) ¢ (pelepanbHBIM CIIHCKOM 3aNpeIIEHHBIX MaTepHajloB dKCTPEMHMCTCKOTO
cofepxanus He pexe | pasa B nonroga. [Tpu oOHapyXeHu¥ 3aIpEIIEHHBIX MAaTCPHAIOB
SKCTPEMUCTCKOI'O COIEPIKAHHsI COCTABNIAETCA aKT C LENBIO He,u(;nymeﬂm NONagaHus

AX B POHI OTKPBLITOrO AOCTYIa;
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3) He jomyckaer oOywalomuxcs X MHrepreT-pecypcaM, ICKTPOHHBEIM
NOKyMEHTaM 3KCTPEMHUCTCKOTO XapaKTepa..

4. Opranusanus AesiTe/IbHOCTH GHOIHOTEKH

4.1. Crpyxrypa OGubnnoreks: aGOHEMEHTHBIH OTJAEN, - BKIIOWACT OTACTEI
y4eGHUKOB, HHMOPMALUHQHHO-GubHorpaduyecKon paGothl, hoHA. '

42. BubnuoreuHo-uHGOpPMAIMOHHOE OOCTyXHBaHME OCYIUECTBIACTCA HA
OCHOBe OMONMOTEUHO- HH(OPMALMOHHBIX PECypCOB B COOTBETCTBUU C y4eGHBIM H
BOCHHTATE/NbHBIM TIUIaHaMH 0011e0o0pa30BaTENBHOIO YYpPeXACHHA, IporpaMMamh,
IIPOEKTaMH H TU1aHOM paboThl GHOIHOTEKH.

4.3. CnoHcopckasg [IOMOIb, MOTY4EHHAS OubnoTeKOH B BHAE LEJIEBBIX
CPEACTB Ha KOMILIEKTOBaHKE doHma ¥ 33KyNKy oBOpYLOBaHMS, HE BieueT 3a coOOH
CHHXEHHS HOpMaTHBOB u (1K) abCOMOTHBIX pasMepoB GHHAHCHPOBAHUS U3 OromxeTa
mKkonbl. JleHesKHbIe CpecTBa 3a COaHHYH0 OMOIHOTEeKOH MaKylaTypy pacxomyroTCs Ha
yIy4IIeHHe MaTepUaAIbHO-TEXHHYECKOM 0a3sl OubnMoTeKH, MIOAIHCKY
npoecCHOHANTBHEIX M3aHMH, KOMILIEKTOBaHHe (POH/A IOKYMEHTOB.

44. B uensax obecriedeHHs MOJAepHU3alUuKM OuOnHOTeKH B YCIOBHAX
unopMaTH3aUuu O0pa3OBaHKS U B TpeJenax CPelCTB, BBIACIACMBIX YUPEUTEIME,
mKona obecrneunBacT OUOIMOTEKY:

+  TapaHTHPOBAHHBIM (PUHAHCHPOBAaHHEM KOMIUICKTOBAHHA 6ubNHOTEYHO-
MHGOPMALMOHHBIX PECYPCOB (B CMETe YUPEXKACHHA BEIBOAUTCA OTAEHHO);

«  HeoGXONMMBIMHM CIIy)X€OHBIMH H [POU3BOACTBCHHBEIMH TMOMELICHHAMH B
COOTBETCTBHM CO CTPYKTYpoi OMOIHOTEKH W HOPMaTHBaMH 110 TEXHHKE 0e30macHOCTH
SKCIUTaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAXHOCTH, 3albUICHHOCTH
TIOMEILEHHs, KOPPO3HOHHO-aKTHBHEIX [pUMeCed MK 3NEKTPONPOBOIAIEH NMBITH) K B
cooTsercTBHH ¢ nonoxeHuamu CanlInH;

+  COBpPEMEHHOH OJIEeKTPOHHO-BBLIYHCIIHTEIIBHOM, TENEKOMMYHHUKAIMOHHOH U
KOIMHPOBAIGHO- MHOKHTENLHOH TEXHUKOH M HeOOXOAMMBIMH  TIPOTPaMMHEBIMH
NMpOLyKTaMH;

- PEMOHTOM U CEpBHCHBIM OOCTY)XMBAaHMEM TEXHHKH H oGopynoBaHHA
OUOIHOTEKH,

¢ 6GUOIMOTEYHON TEXHUKOU M KaHLEIAPCKUMH MPHHANNICHKHOCTAMH.

4.5. [mKoTA CO3NAET YCIOBHMS Ui COXPaHHOCTH alNapaTyphbl, 00Opy/AoBaHUs M
UMyLlecTBa OMOITHOTEKH.

4.6. OTBeTCTBEHHOCTh 33 CHCTEMATHYHOCTE H KAueCTBO KOMILICKTOBAHHA
OCHOBHOTO (OHIa GUONHOTEKH, KOMILIEKTOBaHAE y4eOHOro ¢doHOa B COOTBETCTBUH C
elepanbHBIMU NEPEUHIMH yIeOHUKOB M y4eOHO-METOANIECKHX U3OaHuii, CO3AaHHE
HEOGXONMMBIX YCIOBMH I/ MAeATenbHOCTH OnbauoTeKkH HeCeT PYKOBOAUTENb
061e06pa30BATENBHOTO YUPEXKACHH B COOTBETCTBHH € Y CTAaBOM IIKOJEL
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4.7. PexxuMm paGoTsl OHONMOTEKH OIpPENENACTCA 3aBEAYIOLINM OuOIHOTEKOM
(6ubnyoTexapeM) B COOTBETCTBHH C MpaBHIaMH BHYTPEHHETO pacropsjaka IIKOJBL.
[Ipu onpesenenny pexuma paboTs! GHOIHOTEKM TPy CMATPUBACTCA BLIAEIICHHE:

. IByXx 4acoB pabodyero  BpeMEHH  ¢XEIHEBHO  HA  BBINOTHEHHE
BHYTpHOMOIHOTEYHOH) paboThI; '

.  ONHOTO pasa B Mecsl — CaHUTAPHOrO JHs, B KOTOPBIH 0GCTyXHUBaHHE
- TIONB30BAaTeNICH HE TIPOH3BOIUTCA,

. He MeHee OJHOTO Pa3a B MeCAIl — METOAUYECKOrO JHA.

4.8. B nensx obecnedyeHds PaLMOHAIBHOIO HCMNONB30OBAHWUA HHGOPMaLMOHHBIX
pecypcoB B paboTe ¢ ASTBMH M IOHOMICCTBOM oubnuorexa 001eoOpa3oBaTEILHOTO
yupexaeHus  B3aUMOJeHCTBYeT C GubnuoTekaMH ~ MUHUCTEPCTBA  KyNbTYpPBI
Poccuiicko#t Degepanui.

5. Ynpas.ienne, WITaThl

5.1. Vnpapnende OWOIHOTEKOH  OCYWIECTBIACTCS B COOTBEICTBHM - €
saxoHOIaTeNsCcTBOM Poccuiickoil ®@enepaluy, cyObeKTOB Poccuiickoit @erepanuy U
VoTaBoM LIKOMBL 5.2.061iee PyKOBOJCTBO ASATENbHOCTIO GHONHOTEKH OCYIIECTRIACT
JAHPEKTOP LIKOJIb,

5.3. PykoBoacTBO 6UOIMOTEKOH —OCYLIECTBIACT zaBefyromuii OGHONHOTEKOH
(6ubnuoTeKapb), KOTOPBIA HeceT OTBETCTBEHHOCTE B IIpeAciax CBOEH KOMIIETCHIIMH
nepea oOuiecTBOM U PYKOBOAHTENEM 001e00pa3oBaTENBHOIO0  yIPEKICHHS,
00y4aIOIMMHUCA, HX PORMUTENAMHA (MHBIMA ~ 3aKOHHBIMH MpeACTABHTESAME) 32
OPraHM3alLMIO U PEe3yJIBTaThl AEATeNBHOCTH OuONMOTEKH B COOTBETCTBMU C
bYHKIWOHAIBHBIME ~ OOS3aHHOCTAMHE, —NPENyCMOTPEHHBIMA KBannUKAMOHHBIMA
TpeGOBaHHMAMY, TPYAOBBIM JOFOBOPOM H VY¢TaBoM LIKOIEL.

5.4. 3apenyowmit 6UOIHOTEKOH (6ubnuorekaph) HA3HAYACTCA AUPEKTOPOM
HIKOJIBI.

5.5. MeToay4ecKkoe CONPOBOXKACHHE NCATCIIBHOCTH 6ubanoTekH obecrneyuBaeT
CIIEMAKCT (METOAMCT) [0 y4eOHBIM GOHAaM H IIKOIBHBIM oubnuoTekaM YTIpaBlICHHA
06Gpa3oBaHus MyHHIMIIAIBHOTO paloHa.

5.6. 3aBeyrouuii GUOINOTEKOH (6ubnuoTekaph) pa3pabaThiBaeT ¥ NPEACTABIACT
PYKOBOAMTEIIO HIKOJIBI HA YTBEPHKICHHE CISAYIOHe JIOKYMEHTEL:

a) mnonoxende o 6uGNKoTEKE, IPaBHa IO/IB30BAHNA OHOIHOTEKOH;

6) TUIGHOBO-OTHYETHYIO JOKYMEHTAIHIO;

B) TEXHONOTHYECKYIO JOKYMEHTAUHIO.

5.7. Topsnox KOMIUIEKTOBAHMA [ITaTa GubIHoTEKH 001meoOpazoBaTENbHOIO
yUpEXKAEHHS PETrIAMEHTUPYETCA €To YcraBoM.

5.8. Ha pabory B GMONHMOTEKY NPHHMMAIOTCH /AL, HMEIOMHS He0OX0OMMYIO
npo¢ecCHOHANBHYIO HOArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM
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KBATH(HKAIOHHON XapaKTEPHCTHKH M0 JIOJDKHOCTH M IONYYEHHOH CIeLHalBHOCTY,
NOATBEPXKACHHYIO TOKyMeHTaMu 00 o6pasoBaHuy 1 (1) KBATHDHKALHH.

5.9. PaGoTHHKH OUOIHOTEK MOTYT OCYLUECTBIIATE N€NArOrHYECKYIO JEATENIBHOCTD.
CoBMelleHHe 6UOIMOTEYHO-HHOOPMALIMOHHOH W  MeJaroruvecKoil  AeATelbHOCTH
ocyIecTRIseTcA pabOTHUKOM 6MONIHMOTEKH TOJIBKO HA J0GPOBONBHOM OCHOBE.

5.10. TpynoBsle oTHOLIEHHS PabOTHAKOB OUOIHIOTEKH U 06n1e06pa303aTeanoro
YUpeXACHHsS PErylHpYIOTCS TPYAOBBIM AOTOBOPOM, YCIIOBHS KOTOPOTO HE HOJDKHbI
NPOTHBOPEUHTh 3aKOHOAATENECTBY Poccuiickoi ®denepanuu o Tpyae.

6. IlpaBa u o6sizanHOCTH paGoTHHKA GHOTHOTEKH

6.1. PaboTHukH 6HOIHOTEK UMEKOT NIPABO:

a) CaMOCTOATENBHO BHIOMPaThb (OPMBI, CPEICTBA M METOMEBI oubnuoTeyHo-
MH(OPMAIHOHHOTO 00CIyXXUBAHHS 00Pa30BaTEbHOTO M BOCIIUTATEIEHOrO IIPOLECCOB
B COOTBETCTBHH C LIeJIAMH H 3a0avamy, YKa3aHHBEIMU B yCTaBe 06meo0pa3oBaTeIbHOrO
yapexIeHHs 1 MOJIOKEeHHH 0 GubHoTeke 0611e06pasoBaTeNBHOTO YIPeK ACHHUS,

6) mpPOBOAUTH B YCTAHOBIECHHOM MOpsKe (aKy/ILTaTHBHbIE 3aHATHA, YPOKH H
KpyXKH GH6IHOTeUHO-6HOMIorpadHuecKux 3SHAHHH U AHGOPMAaIOHHOM KYIIBTYPHI;

B) OMNpelensiTh UCTOYHUKH KOMIIICKTOBAHHUA HHGOPMAaUHOHHBIX PECYPCOB;

r) ®3BIMarh M peaNu3OBBIBATh JOKYMEHTHl M3 (OHIOB B COOTBETCTBHH C
MHCTpYyKIHel 1o yueTy 6Gubanoreyroro GoH/a;

A) OINpedeNnsTh B COOTBETCTBMH C TNpapWlaMH [ONb30BAHUA OoubnuoTeKOM
0011e00pa3z0BaTe/ILHOTO YUpEeXKICHNU, yTBEPKACHHBIMH PYKOBOJHTENEM
0611e06pa3oBaTeNEHOr0  YIPEKICHHS, H IO  COMVIAaCOBAHHMIO C  POXMTEILCKHM
KOMHITETOM I [IOMeYHTeNbCKHM COBETOM BHJIBI U pasMephl KOMIIEHCaluwH yepba,
HaHECEHHOTO MONB30BATENAMU ONOINOTEKH;

e) BHOCHTH NPEMIOKECHHS PYKOBOAUTENIO 061me00pa3oBaTENbHOIO YUPSKACHUS
[0 COBEPLICHCTBOBAHMIO OIUIATHl TpyAa, B TOM HHCIE Hag0aBoOK, JOILIAT H
IpeMXpoBaHus paGoTHUKOB GUONHOTEKH 32 OMIOIHATENBHYIO paboty, He BXOJSIIYIO B
KPYT OCHOBHBIX OOS3aHHOCTEH pabOTHHKOB OUONMOTEKH; MO KOMIIEHCAIIMOHHBIM
MEpOIpPHATHSM, CBA3aHHBEIM C BPEIHBIMH YCJIOBHAMH TpyJa (6ubnmoTeyHas IBUIG,
IpeBbIllleHHe HOpMaTHBa paboThl Ha KOMITBIOTEPE).

%) y4acTBOBaTh B YIpaBleHMH oOue00pa3soBaTeNbHBIM  YUPEXACHHEM B
TIopsA/IKe, ONPE/IENIEMOM YCTABOM YUPEKICHHS,

3) MMETh EKETOAHBIH OTHYCK 28 KalCHIAPHBIX JHel M JOIOJHHUTENBHBIN
OIIAYMBAEMBI OTIIYCK B COOTBETCTBHM C KOJUIGKTHBHBIM JAOTOBOPOM MEXIY
paGOTHUKAMH U PYKOBOJACTBOM 00IeoGpa30BaTebHOTo YAPSKACHAS MK HHBIMH
JIOKaNbHBIMH HOPMaTUBHBIMU aKTaMH;

1) ObITh NpEICTABIEHHBIMH K Da3sIHYHBIM dopMaM TIOOIIpeHHd, HarpazaMm H
3HAKaM OTJIM4HMS, TPELYCMOTPEHHBIM At pabOTHHKOB 00pa3oBaHKs U KyJIbTYPEL;
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K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOHATeNbCTBOM Poccuiickoit ®enepanuu B
pabore OMONMMOTEYHBIX acCOIUAIIUN WM COKO30B.

6.2. PaGotauku 6ubnuoTtek oOA3aHBI:

a) oDeclleUHTHs IONB30BATENAM BO3MOXHOCTH paboTEl ¢ HHQOPMalMOHHBIMH
pecypcamu OHONKOTEKH; ' _

6) wuHbOPMHPOBATH MONB30BaTeNlell 0 BUIaxX NpefocTaBiseMBIX OMOTHOTeKOH
yCnyr;

B) 00ecneyuTh HAYYHYIO OpraHH3alui0 GOHI0B K KaTaJloroB;

r} ¢opMHpoBaTh GOHIEI B COOTBETCTBHH C YTBEpXAEHHBIMH (enepalbHBIMH
TIepeYHAMHU y4eOHEBIX W3JIaHHUH, o0Opa3oBaTenbHBIMHI nporpaMmam
006111e06pa30BaTeNbHOTO YUpEeKISHHA, HHTepecaMH, NIOTPeOHOCTSAMH H 3allpOcaMH BCEX
KaTeropui 1ojb30BaTeNeH;

« A) COBEpIISHCTBOBaTh MH(poOpMalMoHHO-Oubnuorpapuyeckoe u OubimortedHoe
o0cnyxBaHKe NONbL30BaTeNeH;

e) ofecrmeynBaTh COXPAaHHOCTh MCIIONB30BaHMA HOCHTeNell HHbopManuu, HX
CHCTEMATH3al[HIO, pa3sMeHIeHHe U XpaHEeHHe;

%K) obecrneymBaTh pexMM paboTBl B COOTBETCTBHH C IOTPeOHOCTAMH
NoNB30BaTeNel U paboToii 001e00pa3oBaTeNbHOTO YIPEIKACHN;

3) OTYHTBHIBATECS B YCT@HOBJIEHHOM IMOpSAKEe TIepelX pPyKOBOIHTEIEM
06111e06pa30BaTENBHOTO YUPEKICHHS;

¥) TOBBIATH KBaTH(UKAHUIO. *

7. TIlpaBa u 06513aHHOCTH N0JIb30BaTeI¢H ONOIMOTEKH

7.1. [Nons3oBaresu OMOIHOTEKH UMEIOT [IPABO:

a) Tmoay4aTs ITOJHYI0 HHpopManmuro o0 cocraBe Oubnnoreunoro ¢oHza,
UHGOPMAIIHOHHBIX PECYPCaX U MPeIoCTaBNAeMbIX GHOIHOTeKOH ycyrax;

6) MO0JB30BATHCA CIIPaBOYHO-OUbIHOrpaduyecKuM annapaToM OHOIHOTEKH,

B) IOJyY4aThb KOHCYJABTAIJHOHHYIO IIOMOIIb B IIOMCKE M BhIOOpPE MCTOYHHKOB
UHGOOpPMalnH;

r) TOJy4aTh BO BPEMEHHOE MOJb30BaHHe Ha a0OHEMEHTe M B YHTA/ILHOM 3ale
TIeYaTHBIE H3[aHN, Ay THOBH3yaJbHbIe JOKYMEHTH! U JApYyTHe HCTOUHMKM HH(OpMaIuH;

J) TpOJJIeBAaTh CPOK NONB30BaHUS AOKYMEHTAMU,

¢) IMOoIy4aTh TeMaTHYECKHeE, daxrorpaduyieckue, YTOYHAIOIINE %}
6ubnuorpaduyeckye crpaBku Ha OCHOBe (oHAa OHOIHOTEKH;

) TIONy4aTh KOHCYJIbTAllMOHHYKO IOMOINs B pabore ¢ wHHbOpMalHeHd Ha
HETPaOUIMOHHBIX  HOCHTENSX IMpH  MONB30BAaHMM  JJICKTPOHHBIM M HHBIM
o06opynoBaHueM;

3)  Y4acTBOBATH B MEPONPUATHSX, TPOBOAMMBIX GHOIHOTEKOH;
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M) ofpawarscs I pa3spelieHds KOHMIMKTHOH CHTyaluHH K PYKOBOIUTEIIO
00111e00pa30BaTENLHOIO YUPEKACHHS.

7.2. Tonp3oBaresid OH6IHOTEKH 00A3aHBbI.

a) cobmoaars MpaBuiia [oNb30BaHusI OUOIHOTEKOH;

6) OepexHO OTHOCUTHCH K NIPOM3BEJCHHUSM I€YaTH (He BBIPLIBATH, He 3arubaTh
CTPaHML, HE JeNaTh B' KHHrax NOJUEpKHBAaHWH, MOMETOK), MHEIM [OKYMEHTaM Ha
Pa3IHYHBIX HOCHTENNX, 00OPYAOBaHHIO, HHBEHTAPIO;

B) TNOAAEPKUBATh MOPANOK PAcCTAHOBKH JOKYMEHTOB B OTKpBITOM JOCTyIIe
Gu6nHOTEKH, PACTIONOKEHHS KAPTOUEK B KaTalorax M KapTOTeKax;

r) TMONB30BAaThC LEHHBIMM M  CIOPAaBOYHEIMH JOKyMEHTAMH TOJBKO B
[IOMEILECHHYU OUOIHOTEKH;

1) YOeouThCcs NPH TONYYeHHH IOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a NpH
oOHapyxeHHH NpouHGOpMUPOBaTh 06 3TOM pabornuka 6ubirorexu. OTBETCTBEHHOCTD
3a obHapyXeHHble He(eKThl B CHABaeMBIX JOKYMEHTaX HECeT IOCHeAHHUH
NI0JIH30BATENb;

e) PpACIUCHIBATBCS B UHTATENLCKOM GOPMYIApe 3a KaXObld MONy4eHHBIH
IOKyMeHT (McKmovenue; obyqaromuecs 1—4 KaccoB);

%) BO3BpAlATh AOKYMEHTE! B OMOITHOTEKY B YCTAHOB/IEHHBIE CPOKH;

3) 3aME€HATh JOKyMeHTH! OUOIHMOTEKM B Cly4ae MX YTPaTHl HIM NOPYH UM
PaBHOLEHHEIMH, TG0 KOMIIEHCHPOBATh yIIEpO B pasMepe, yCTaHOBICHHOM MPaBUlIaMH
nons30oBaHus 6UOITHOTEKOH;

¥) IOJNHOCTBIO PacCUMTAThCA C GMOIHOTEKOH MO MCTEYEHMH CPOKa O0ydeHMs
uiy paboTel B 00111e00pa3oBaTEIEHOM YUPEXKACHHH.

7.3. Topsinok rons30BaHUA OUONMOTEKOM

a) samich obywarommxcs obuUIeoOpa3OBaTeNIBHOTO yupeXkaeHHs B Oubanorexy
MPOM3BOAMTCS [0 CIHCOYHOMY COCTaBy Kiacca B HHAMBHAYaJIbHOM MOPAJKE,
Me[aroruYecKuX H HHBIX paboTHHKOB 061e06pa3oBaTebHOrO YUpEeKACHHS, POAUTENCH
(MHBIX 3aKOHHLIX NpejAcTaBuTeNel) 00y4aromuxcs — 110 NaclopTy;

6) mepeperkcTpaLMs MoJb30BaTeNeH OHONIHOTEKH NPOU3BOTUTCS €XKEI'O/THO;

B) JOKYMEHTOM, TMOATBEDKIAOLMM [paBo TIONE30BaHMA  GuOIHOTEKOH,
SIBIISIETCSA YMTATENHCKHH GOpMYJIsp;

r) uMTaTeabCKMi ¢opMyndap (GHUKCHpyeT [LaTy BBIGAaYM  NOJIb30BATENIO
JOKYMEHTOB M3 (oHIa GHOIHMOTEXH H MX BO3BPAILUCHHA B OUGIMOTEKY.

7.4. TTopAa0K 110Jb30BaHNS A0OHEMEHTOM:

a) TOIb30BaTe]H MMEIOT IPABO NOJYYMTh Ha JOM M3 MHOTOTOMHBIX H3IaHIH He
fonee 1ByX JOKYMEHTOB OJHOBPEMEHHO;

6) MaKCHMaJbHBIE CPOKHM MOJIb30BaHMA JOKYMEHTAMH:

—  y4eOHHKH, yueGHBIe I0cOOMs - yIeOHEIH rox;
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—  Hay4HO-TIOMyJspHas, I[O3HaBarelbHad, XyHOXKECTBeHHas nuTeparypa -l
MecsiL; |

—  MepHOIHYeCKHe M3JAaHMA, H3/IaHHA NOBBIIIEHHOIO Cripoca -135 nHeH,

B} I10JB30BATEIH MOTYT MPOIUIHTH CPOK MONB30BAHMSA JOKYMEHTAMH, €CJIH Ha
HHMX OTCYTCTBYET CHPOC CO CTOPOHBI IPYTHX MOJIB30BaTEICH. '
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8. IIpsimoii 3amper Ha pacOpocTpaHeHHE JIHTEPATYPhI JIKCTPEMHCTCKOH
HaNpaB/JeHHOCTH |

8.1. B coorBerctBun ¢ @enepanbupiM__3akoHOM «O NpOTUBOIACHCTBHH
IKCTpeMHCTCKON aesTensHocTH» Nel14-@3 ot 25 mrons 2002 ropa 3ampeiieHo
pactipocTpaHeHHe, IPOM3BOIACTBO, XpaHEHHe M  HCIIONB30BaHHE JIMTEPATypBI
SKCTPEMHCTKO HalpaBIEeHHOCTH B IIKOJIBHOH OHOIHOTEKE.

. 8.2. 3akoH ompenenseT HKCTPEMHCTCKHE MaTepHaNbl KaK IpefHa3Ha4eHHBIC Ui
00HapoaOBaHMs AOKYMEHTH! 1160 HHGOPMAIHA Ha MHBIX HOCHTE/IAX, [IPH3BIBAIOIIHE K
OCYIECTBJIEHHIO JKCTPEMHCTCKOM HEATENBHOCTH NH60 06OCHOBHIBAIOWHME —HITH
OIpaBAbIBAIOUINE HEOOXOOUMOCTE OCYLIECTBICHHA TAKOH AEATE/IbHOCTH, B TOM YHCTIe
TPy[Bl PYKOBOAWTENEN HALMOHAN- COLManMCcTHYecKoH paboueit maprum ['epmanuwy,
dammcTckoi naptur Uranuy, my6muxaiyy, o60CHOBSIBAIOIIME WM ONPaBABIBAIOIINE
HallMOHaNpHOe ¥ (HIIH) pacoBO€ IPEeBOCXOACTBO JNHOO OMNpaBABIBAIOIIME MPAKTHKY
COBEpILEHUS BOEHHBIX MM MHBIX MNPECTYIUIEHHH, HampaBleHHbIX Ha MOJIHOC HIH
YaCTHYHOE YHUUTOXKEHMEe Kakod-mubo JTHMYECKOH, COLMAIBHOH, pacoBOi,

HAIHOHATLHOH MY PENTMIHO3HOMN IPYMNIIEL.

8.3. Ilpn 3TOM, K DIKCTPEMHMCTCKOH JESTENbHOCTH 3aKOH OTHOCUT, MOMHMO
IPOYEro, «MaccoBO€ pPAacCHpPOCTPAHEHHE 338BEAOMO SKCTPEMHCTCKHX MAaTepHalloB, &
PaBHO MX H3TOTOBJICHHE WM XPaHEHHE B LE/MAX MAacCOBOIO pacHpOCTPAaHEHH», a
TaxKe PUHAHCHPOBAHKE U «MHOE COAEHCTBHE» STUM JEHCTBHIM

8.4. bubnuotekaps (meparor-6nbnMMOTEKaph) €XEKBAapTAIBHO NPOBOAWT CBEPKY
uMeouMxcs B (oHZax OHONHOTEKH HOKYMEHTOB C DeAepanbHBIM  CIHCKOM
IKCTPEMMCTCKMX MATEPHAIOB, W3bIMaeT WX H3 obopora GHONMOTEKH, BEAET XypHAI
cBepoK ¢onaa 6ubnuorexu ¢ PefepanbHbIM CIECKOM 3KCTPEMHUCTCKHX MaTCPHATIOB.

9. HckaodeHue M3 OTKPBHITOro JocTyna HHGOPMAUMOHHOH NPOAYKUHH €O
3HaKoMm 16+, 18+

9.1, B cooTBeTCTBHH ¢ denepansHbIM 3akoHOM PD ot 29.12.2010 roza Ne 436 «O
samuTe gereil or uH(pOpMauuy, NPHUYUHAIOIIEH Bpel HMX 3J0POBBIO H Pa3sBHTHION,
denepanbupiM 3akoHOM OT 29.07.2013 roga Nel35-@3 «O BHeceHMu H3MEHEHHH B
cratsio 5 MexnepanbHoro 3akona «Q 3ammre geTedl 0T HHGOPMAUMH, NPHYAHSIOMEH
BpEl MX 3/IOPOBBIO M Pa3BUTHIO» GHONIMOTEKaps (neparor-6uGnxoTexaphb) BHIABIACT U
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HCKII0YaeT M3 OTKPHITOro JOCTyna oTheNa oOcmyXuBaHHSA OOy4arolnuXcs IedaTHEIE
H3/1aHHs, COOTBETCTBYIOILIHE 3HaKy HHPOpMallMOHHOH NpoayKuuy 16+, 18+,
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